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SANDIPANI Acnozmy

Pendri (Masturi), Bilasur (C.G.)

ALUMNI MEET

e SarswatilPooja = 11:30 To 11:40/AM
¢ Welcome "So"n'Q AERIIE 11:40/T0'11:50 'AM
¢ Felicitation By Prmcupal‘- - = 11:50.To 12:10 PM
oGame. 154070 12:30,pM
o Game 2 . -12:30T0/01:00.PM
o Invite Students'to .. i |

# Share Your Experience - 01:00 To 01330 PM.
¢ Vote of Thanks = 01:30:Tos 01:50. PM
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Name of The Programme -

SANDIPANI ACADEMY

PENDRI (MASTURI), BILASPUR (C.G.)

CHECKLIST OF THE PROGRAMME

Alumni Meeting

Awareness Program

Date — 12/10/2023

S.No. Area Of Work Responsibilities
1 Invitation Letter of the Programme Miss Leelavati Patel
2 Stand Preparation Miss Leelavati Patel
3 Name Plate Preparation .
4 Flex Preparation Mr. Vikram Singh Neti
S PPT Preparation Mr. Harish Rajak
6 Venue Preparation Miss Leelavati Patel
7 Stage Preparation 2
: Mr. Jay Choudhary,
8 Seating Arrangement Mrs. Sunanda Singh
10 Tele Calling to students Mr. Mukesh Khutle
11 Message to Guest, Authorities, Media =
12 Thanks to Alumni Students Mr. Harish Rajak
Press Release Preparation and Dispatch/Mail to : .
13 Different Press Miss Leelavati Patel
o Miss Dipti Singh
14 Discipline Rathore
15 Gathering Students to the Venue Mr. Mukesh Khutle
16 Notice Preparation and display Miss Leelavati Patel
17 Bouquet Arrangement Mr. Pankaj Kumar
18 Refreshment Procurement and Distribution Mr. Vikram Singh Neti
] Miss Dipti Singh
Agenda P t
19 genda Preparation Rathore
Photography and Proper upkeep of the . . ]
20 photos (Going Photos) Mr. Vikram Singh Neti
21 Visitors Diary Miss Leelavati Patel
22 Vote of Thanks Mr. Harish Rajak
23 Anchoring Mrs. Shriti Majumdar

Principal

Coordinator
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